


Annual License Application

On May 1, 2023, DCR opened its annual 

application process.

Currently, DCR does not have the authority to 

accept Annual License Applications unless a 

business has Temporary Approval and the 

business has completed the environmental 

review  process.

However, the City Attorney transmitted a 

draft ordinance to expand the Annual License 

Application process to all Applicants.



C.F. 21-1083-S1 - Draft Ordinance

On May 9, 2023, the Office of the City 

Attorney transmitted a draft ordinance for 

City Council considerations that would open 

the Annual License Application process to all 

existing Licensees and Applicants. The 

ordinance, if adopted, would also allow 

Applicants to transition from Pre-Application 

Review directly into the Annual Licensing 

Application process.

https://cityclerk.lacity.org/lacityclerkconnect/index.cfm?fa=ccfi.viewrecord&cfnumber=21-1083-S1


The following instructions apply only to Temporary 

Approval holders who have already created a Legal 

Business Entity Record (LBER).

Instructions will be provided at a later date to all 

other applicants.

Annual License Application



Annual License Application Next Steps: 

1. Review and complete the Project Specific Information 
Form (LIC-4013-FORM) and upload it to the DCR 
Licensing Portal. 

2. Demonstrate that you have site control of a compliant 

Business Premises location by providing a current 
executed lease agreement or property deed, or other 

evidence of legal right to occupy the Business Premise.

3. Submit a current premises diagram to the DCR 

Licensing Portal.

https://cannabis.lacity.org/sites/g/files/wph1726/files/2022-05/LIC-4013-FORM%20Project-Specific%20Information%20%20%2805.12.2022%29.pdf
https://aca-prod.accela.com/LADCR/Default.aspx
https://aca-prod.accela.com/LADCR/Default.aspx
https://bcc.ca.gov/clear/premises_diagram.pdf
https://aca-prod.accela.com/LADCR/Default.aspx
https://aca-prod.accela.com/LADCR/Default.aspx


Annual License Application Workflow



Public Health Inspections

DCR also strongly recommends that licensees begin the process for the 

Los Angeles County Department of Public Health’s health inspection 

and Emblem program. This is a lengthy, but required process. Additional 

information about the process can be found here. 

https://cannabis.lacity.org/compliance/compliance-and-inspections/la-county-department-public-health-inspection-program
https://cannabis.lacity.org/compliance/compliance-and-inspections/la-county-department-public-health-inspection-program
https://cannabis.lacity.org/compliance/compliance-and-inspections/la-county-department-public-health-inspection-program




 Next Q&A Virtual Lunch 
June 14, 2023 at 12:00 PM




